OFFICE OF THE PRINCIPAL, DIBAKAR PATNAIK INSTITUTE OF
ADVANCED STUDIES IN EDUCATION , BERHAMPUR

— .

QUOTATION CALL NOTICE
No..%?.:g......../ Dt....\.ﬁ.‘..(.).‘.:.?’..“.“..../

The registered Service Providers having all eligibility may quote their lowest
price for providing Chaukidar, Sweeper cum Watchman & Peon to be engaged
in this Institute on daily wages basis. The quotation along wnth all requisite
papers should reach in Ebe office of the undersigned on or before.. % 5;. Whlch
will be opened on . ail !ﬁhe sealed quotations received after the due date
will not be con51dered. The authority reserves the right to cancel any or all the
quotations without assigning any reason thereof.

For details , please refer to the website i.e. www.dpiase.ac.in
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DPIASE, Berhampur
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GOVERNMENT OF ODISHA
HIGHER EDUCATION DEPARTMENT

EE

PT1-HE-OE-MISC-0056/2016 9595 /HE. Datedgzaz222

From
Miss Rajashree Mohanty, OAS (SS)
Special Secretary to Government,
To
The Registrars of All State Universities
The Principals of All Government Degree Colleges
The Principals of All Government Model Degree Colleges
The Principals of All Government Degree Training Colleges
All RDEs
The Secretary, State Educational Tribunal
The Secretary, State Selection Board
The Member Secretary, OSHEC
The Director, Odisha State Bureau Of Text Book Preparation & Production

Sub: Remuneration structure of outsourced employees engaged through Service
Provider/ Agency

Ref: Labour and ESI Department Letter No.6456/LLESI, Dated 05.08.2021.
Addressed to all Departments (Copy enclosed)

Madam/Sir,

In order to ensure that outsourced employces and Service Providing
Agencies get their legitimate remuneration/ dues, the detailed component-wise
break-up of the payments currently being paid to such employees and agencies by
Higher Bducation Department is enclosed herewith in Annexure-A for your
information and guidance. As per the above referred letter of the Labour & ESI
Department, the Service Providing Agencies are also required to mandatorily issue
monthly payslip to the outsourced employees in the format prescribed therein.

This 1s for your information and strict necessary action.

Yours faithfully,

b( N‘:J«*DN}S'
AW %}&{ﬂ»
Special Secretary to Government







URGENT/ E-MAIL

GOVERNMENT OF ODISHA
LABOUR & ESI DEPARTMENT

* R K
No. $5-11-SC-4/2014 572 /LESI, Bhubaneswar dated the
From

Smit. Chithra Arumit }Q"” L JAS,
Principal Secretary to (Laovunmem

To o
The DC-cum-ACS, RN
Additional Chicf Secretaries / Principal Secretarnes /
Commissicner-cum-Secraiares,
All Departments of Governiment

Sub: Ensuring Social Security compliance in respect of all contractual employees
engaged by various departments of Govt. of Odisha through Outscurcing
agerncies.

Madam/5ir,
As vou may be aware the Employees State Insurance Corporation, under the

provisions of ESI Act, 1948 is a statutory bady, which, based on 0.75% of wages
deposited as empicyee share and 3.25% deposited as employer share, extends
berefits in the emergencies of Sickness, Maternity & Employment injury to the
Insured Persons (1Ps) covered under Lhe ESI Scheme.

. 2. Similarly, Employees Provident Fund Organization, under the provisions of
% Employzes Provident Fund and Miscellaneous Provision Act, 1952 is a statutory body,
Gé}gg which, pased on 12% of wages deposited as employees share and 13% deposited as

employer share, extends certain benefits in the form of provident fund, Ponsion and
insurance etg, to the employees covered under the EPF Scheme

3. It has been observed that a large number of contractual/ outsourced employees

are engaqgad by .various departments of Govt. of Odisha through different service

providers/ outscurcing agencies, In all such cases the concerned department holds
the statutory responsibiiity of ensuring that the outsourced agencies extend social
security benefils under EPF & MP Act 1952 and ESIC 2ct 1948, to all such employees
engaged. [tis also important that all the departments also take appropriate action to
gnsure that the beneficiaries are actually aware of the varicus benefits available
under the EPF & MP Act 1952 & ESIC Act 1948,

4. Outscurced amployees engaged in various Government offices through different
SUTSCUITING SgRNCEs May Nt De aware about the provigions relating to EPF and £SI
deposits. Service providers may delay or default on payment of EPF and ©51 dues.

CSuch praclice by scrvice providers goes against labour weifare, as EPF & £S5

2\
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deposits are safety nets for workers and serve &s insurance during difficult timee.
Nen deposit of the same (according to correct timelines) by service providers is a
criminal offence. It also leads to ‘misappropriation of government funds if service
providers do not depdsit the EPF and ESI dues in spite of getting the entire billed
amount-from Government offices. . ‘

5. As a stringent labour welfare measure, all service providers must be mandated to

issue monthly pay slip (as given in Anhexure- A) to thear employees (i.e. outsourced TN

employees working in Government offices),
"6. In case of non-supply of such information by the outsourced agency, further :

payment -may be withheld and Regional Dlrector ESIC Bhubaneswar / Regjonal.'j_'.'” |
Provident Fund Commissioner, EPFO, Bhubaneswar may be informed of the-details of - -

the defaulting cases for verification.
You - are, therefore, requested to instruct aI outsourcmg agencnes worklng

under your administrative control for strict compliance.
Yours faithfully,

Prunupal Secretary to Government

Memo No. 6957 JLESI, Bhubaneswar dated the 5.4, 2
Copy forwarded to Director, ESI / Labour Commissioner / Dlrector Factones &

Boilers for information and necessary action,
Under Sec etary to Government

Memo No.___ &%58 JLESI, Bhubaneswar dated the 5.2 .2/
Copy forwarded to Regional Director, ESIC, Bhubaneswar / Regional Provident -
Fund Commissioner, EPFQO, Bhubaneswar for- mformatfon and necessary action.

® ‘ o
“Under Secre%to Government ’




Name and Address of the Qutsourcing Service Provider :

Annexure-A

Pay slip for the Month of Year
Employee’s Details B
i 4C Deductlons
. | Name 1. | EPF (Employee’s share
: —  |[@_____%of Basic)
ID No. 2. | ESI (Employee’s sh_are. A4
' T @ %of Basic):-.-w r o
Grade/Designation 3. | Others {specify such:as- | &
R Income Tax, Professmnaf
.} Registered EPF No. Tax, etc.)
{ ' I
1 ..
| 5. | Registered ESI No. Ii.
_ i,
Gender 4. | Total Deductions
‘Job de-atib-h' = D | Net Salary Payble = " | ! B
L (Gross —- _Deductions)
. | Date of Joining E | EPF Deposut
: : : 1. Employer 5 :,hare
. | Bank Account No. / @ -~ Ppofthe
Bank Name f Basic ‘
Branch Name / 2. | Total EPF deposnt for
| IFSC No. - the month (C1 + E1) =~
' F | ESI Deposit
Gross Wage earned '
(in Rs.) 1. | Employet's share |
. s g
Number of days worked g) - % of the
‘ , asic__ | .
- — 2. | Total ESI deposit for -
B?S’.C wage per day _the month (Cl # F1}
——— o ‘ G | Total amount billed
Basu., salary. (8L X, 52)'.‘ : for tha' empioyee N
- : 1. {Gross + E1 + F1- , N
Allowances (specify): -
. LT 2. | (Add) service fee /
i charge : ,
i, 3. | Total (Gl + Gz} T
g 4. (Add) GST @ _%
. onG3x -~ os
Over Time 5. | Total amount bilied for L
: . the employee (GB + :
i, Aﬁy other G4) ci et R
Total Gross | !
- N
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Explanation

What the Govt. Office/ College Must Ensure

Grand Total (Column -10):- It is the total amount to be paid to the out-sourcing agency.

Net Take-home Payment: - It is the net amount to be paid to the employee by the out-sourcing agency. (Must
be credited directly in the bank account of the employee.)

EPF Deposit :- The out-sourcing agency will deposit EPF Employer’s share (Column -4) as well as EPF
Employee’s share (Column -11) in the employee’s EPF account every month.

ESI Deposit :- The out-sourcing agency will deposit ESI Employer’s share (Column -5) as well as ESI
Emplovee’s share (Column -12) in the employee’s ESI account every month.

The service charge shown here (Column-6) is the service charge Higher Education Department is now paying to
its outsourced agency. It will vary from office to office.

That the Net Take-home Payment (Column-14) of previous month is credited in the bank account of the
employee in time. (The outsourced agency cannot pay to the employee anything less than this amount.).

That the EPF and ESI deposits of previous month have been deposited in the employee’s EPF/ESI account. (It
has to be checked by the Govt. Office/ College by seeing the EPF/ESI account balance of the employee in the
EPF/ESI portal by using the employee’s User ID and Password in the presence of the said employee.)

That the outsourcing agency gives monthly pay slip to the outsourced employees in the format as given in
Annexure -A of letter no. 6456 /LESI, dated 05.08.2021 of Labour & ESI Department. (Copy enclosed).
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